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Public Service Cor.nmission Circular No.0212022 (II)

All Secretaries to Ministries and Heads of Departments,

Procedure for Selec,{ion qf Officers for Popts of Gr,a{e I of All Island Services and Executive
Service Cateeories of Ministries ap4 Den?rtqents of Which the Appointine Authority is the

Public Service Commission (Includine Anpointment of Officers tg Attend to Duties gn f,'ull-Time
Basis in Such Posts)

Public Service Commission has decided to effect the following amendments to the Public Senrice

Commission Circular No.0212022 dated 1 5.09.2022.

l. to substitute the Annexure I of this circular and the marking scheme of the interview therein

for the format of the notification calling applications styled as Annexlrre I to the original

circular and the marking scheme of the intenieu, set out under section 3.1 therein to be

effective from 01.Q1.202[, and

II. to substitute the following section for the section 5 of the original circular to be effective from

01.06.2023.

"5. The relevant Administrative Authority should appoint an interview panel of the following

composition.

i. Secretary to the lVlinistry/Head of Department or an officer of the
Special Grade of an All Island Service*/Senior Executive Service
Category** nominated by the Secretary to the MinistrylHead of
Department

ii. An officer of Grade I or above of an All Island Service/Executive
Service Category

iii. An officer of Grade I or above of an All Island Service from outside
the relevant Ministry

Chairperson

Member

Member

The interviey,z panel must include at least one member who is fully conversant with the nature

of duties and responsibilities of the post and at least one fernale member.

* The term All Island Services in this section means those services so defined in Chapter

XXII of the Public Service Commission Procedural Rules.

** In intenriew panels for posts of Departmental Services."

Murugeson
Acting Secretary

Public Service Commission
'{



Annexure I

Post of ....of Grade I of .................... Service/Executive Service Category of

Ministry/Department of ..............

Applications are called from suitably qualified officers of Grade I of
the above post. Number of vacancies is.............

,to be appointed to

ln the absence of applicants of Grade I of the service/service category, officers of Grade Il of the
Service/service category with active and satisfactory service of ................*years in that grade will be

considered for appointment to attending to duties on full-time basis in the post.

(*lnsert oppropriote length of service toking into consideration the service of batches from whom opplications are intended
to be colled.)

Attending to duties appointments will be done for a maximum period of one year with the possibility

of further extensions afterwards subject to provisions of Public Commission Procedural Rule 121.

Applicants must forward their duly filled curriculum vitae ln the format attoched hereto
to............................through the head of department to reach (Head of Depdrtment where vocancy
exists) on or before...........

Late applications, incomplete applications and those not submitted in the prescribed format will be

reiected without anv notice.

2.0. Candidate Profile

2.1. Experience & Professional Qualifications;

i. Preferably at least 03 years of experience in (lnsert subject/field)
ii. Postgraduate qualification preferably in(lnsert subject/field),
iii. Proficiency in the Other Official Language

iv. Proficiency in English

'2.2. Strengths;

(Things hove to be done effectively ond which should uotjygtgthe applicont. lnsert moximum ol three strengths)

ii.

iii.

2.3. behavioural competencies

{Actions and activities thot are needed to be done effectively. lnsert maximum of three behavioural competencies)

i.

il.

ilt.

3"0. Method of selection

(All lsland Services)

Selection will be based on assessment of seniority and merit through the curriculum vitae and an
interview. Only a shortlisted number of applicants will be called for the interview. Please refer to
section 6 (b) of Public Service Commission Circular No. 02/2022 dated 15.09.2022for the criterion
for short listing of applicants.



Annexure I

(Departmental Services/Posts)

Selection will be based on assessment of seniority and merit at an interview.

3.1. Marking scheme

Heading Maximum
Marks

Method of
assessment

Seniority
Maximum marks will be awarded to the senior-

most applicant and other applicants will receive

marks for seniority proportionately.

50 Curriculum
vitae
(CV)/lnterviews

Experience in the field/s of..."..........

ln addition to the length of service in the
field/exposure to the subject, the depth of
knowledge or mastery of the subject of/in the
field of............... gained through involvement in or
exposure to it will be assessed

1. Length of service in the field/exposure to
subject - 05 marks

Length of service Marks
3 S 5 years 02

5 3 6 years 04

6 years( 05

2. The depth of knowledge or mastery of the
subject oflin the field of............... gained

through involvement in or exposure to it -
10 marks**

(Experience need not to be strictly confined to the

field under which the vocdnt post comes.

Wherever possible, the list of fields must include

such other fields where an officer may hove

gained transferable experience. (e.9., An officer
who has warked in fields like rurol development,

small industries development, social services etc.,

may hove gained experience transferable to
regio no I o d m in i stratio n. )

Professional
!nnovations

qualifications/Research &

(1) Postgraduate qualifications in the field
of...............x

(select relevant fields from among the

fields/subjects specified in the relevont service

m i n ute/sche me of recru itme ntl

15
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Annexure I

a. Research based postgraduate degree - 7

marks
b. Taught postgraduate degree - 6 marks
c. Postgraduate diploma - 4 marks
d. Graduate/Postgraduate certificate 2

marks

(2) Research&lnnovations lOptional. lnsert
only if applicablel

a. Patented/copyrighted
innovations/inventions in the relevant
field - 10 Marks

b. Research paper in the relevant field
published in an internationally recognized
academic journal -5 Marks

c. Research paper in the relevant field
published in a recognized academic
journal - 4 Marks

d. Successfully implemented innovations in

the area of work/development of lT

solutions - 4 Marks for each innovation/lT
solution (Documentary proof must be
furnished)

(3) Training in the field/s of..........".....(Up to
maximum 1.0 mark)

a. Of duration of 3 months or more - L mark
b. Of duration of 10 days or more - 0.5

marks
c. Of duration of 3 days or more - 0.2 marks

(4) Proficiency in

Language*
the Other Official

a. 80 to 100 marks at the National Language 
I

Qualification Test of the Department of
Official Language (NLQ Test) - 04 marks

b. 65 to 79 marks at the NLQ Test /Diploma
in the Language from a recognized
university /Department of Official
Languages or any other government
training institute - 03 marks

c. 50 to 64 marks at the NLQTest /Cenificate
in the Language from a recognized
university/Department of Official
Languages or any other government
training institute or a pass in the Language
at GCE (O/L) Examination - 02 marks

l



Annexure I

(Note: Validity of NLQ Test results should

be maintained by passing the test in 5

. years' intervals as required by section

5.1.2 of Public Administration Circular No.

1S / 2O2O d ated 16. 10- 2O2O.l

(5) Proficiency in English*

a. Diploma in English obtained from a

recognized univ6rsity or government

training institute/IElTs' Acad€mic overall

score6.5 or above, TOEFL-IBT 79 or above,

TOEFL-CBT 213 or above, or TOEFL-PBT

500 or above - 03 Marks

b. Certificate in English obtained from a

recognized university or government

training institute - 01 Mark

* Marks will be awarded only for the highest
qualification

Things have to be done effectively and which

should motivate the applicant as specified in

section 2.2. above.

Behavioural competencies**
Actions and activities that are needed to be done

effectively as specified in section 2.3. above.

lnterview

10

** Please refer to Annexure ll of the Public Service Commission Circular No. 02/2022
dated 15.09.2022for question formats and rating scales.

Note 1: The term "recognized university'' in the above marking scheme means a university recognized by the University

Grants Commission of Sri Lanka

Note2: All postgraduate/professional qualifications indicated in the marking scheme above should have been obtained

from a university recognized by the University Grants Commission of Sri Lanka and such qualifications obtained from other

degree awarding institutes should have the recognition of that commission.

(Secretary to the Ministry/Head of Department)

{

10


